
REPORTING WORKPLACE ACCIDENTS, INJURIES AND ILLNESSES 

 

REMINDER TO ALL GREENE COUNTY EMPLOYEES REGARDING 

ON-THE-JOB ACCIDENTS, ILLNESSES AND INJURIES 

 

The employee must immediately notify their Department Head (or designee) 

when they have been involved in a workplace accident or have suffered a workplace 

injury or illness. All vehicular accidents must be reported immediately to the 

County Attorney’s Office (518.719.3540). The following forms must be completed 

and forwarded to the Human Resources Department: 

1) Incident/Accident Report Form: Must be completed by the employee’s 

Department Head (or designee) together with the employee. 

 

2) Accident Notification Form: Must be completed by the employee’s 

Department Head (or designee) for injuries that require NO treatment 

beyond first aid and/or for which there is NO lost time. (Note: A C3 

Employee Claim is NOT required in these situations.) 

 

3) C2F Form: Must be filled out by the Department Head (or designee) when 

and employee receives medical attention and /or loses time from work. 

A C3 form MUST be completed by the employee to report an injury in these 

situations. 

HR will submit all forms to the County’s Third Party Workers’ Compensation 

Administrator and will send a copy of the Incident/Accident Report form to the 

County Administrator’s Office, within five (5) days after the accident/incident has 

been reported. All completed forms will be kept on file and correspondence 

managed by HR. Copies of the forms, along with the County’s Bloodborne Pathogen 

Exposure forms, are available on the County share drive in the County Forms folder, 

or from the HR Department (518.719.3615). 

 

The sections of the Greene County Administrative Manual  

related to this topic are attached for your information. 
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